Planner Print Nest

Digital Declutter Checklist

One section. 25 minutes. Timer on.

INBOX PHONE

[] unsubscribe from 10 unread newsletters [ ] Delete apps unused 90+ days

[ ] Delete / archive mail older than 1 year ] Organize keepers into folders

[] set up 3 filters for recurring mail [ ] Notifications down to humans-only
L] Empty spam + trash [ ] Delete watched downloads

[ ] Notifications: humans only [ ] Review location + background perms

PHOTOS

|:| Delete screenshots, dupes, blurry shots
[ ] Favorite last year's keepers

[ ] Back up to one cloud service

] Empty 'recently deleted' for real

[ ] Turn on auto-backup

SUBSCRIPTIONS

[] List 12 months of recurring charges
[] cancel what you don't use

[] Downgrade what you underuse

[ ] Auto-renew OFF on annual plans

[ ] Reminder 7 days before renewals

FILES & DESKTOP

Desktop down to 5 items or fewer
Empty the downloads folder
Consolidate 'misc' + 'stuff' folders

Rename important files findably

Oogddn

Empty the trash

MAINTENANCE

Inbox: quarterly
Subscriptions: twice a year
Photos: yearly

Next declutter date:
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