Planner Print Nest

Work From Home Planner

Priorities first. Meetings in their place. A real finish.

Date:

TOP 3 PRIORITIES

Working from:

Time Plan - block deep work first

7:00
8:00
9:00
10:00
11:00
12:00
13:00
14:00
15:00
16:00
17:00
18:00
19:00

MEETINGS & CALLS - WHO / WHEN / ACTION

SHUTDOWN RITUAL

Capture all loose ends
Write tomorrow's first task
Clear the desk

Close the work tabs

Oooot

Done - log off

BREAKS & MOVEMENT

Stretch & stand up

Drink a glass of water
Daylight / short walk

Real lunch, away from desk
Rest your eyes (20-20-20)
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NOTES FOR TOMORROW
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Done
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